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CHARTER SCHOOL INITIAL APPLICATION FOR 
SPECIAL EDUCATION SERVICES

ISBE 23 ILLINOIS ADMINISTRATIVE CODE 226.10 SUBTITLE A SUBCHAPTER f SUBPART A: GENERAL 
Section 226.10 Purpose 
This Part establishes the requirements for the treatment of children and the provision of special education and related services pursuant to the Individuals with Disabilities Education 
Improvement Act (also referred to as “IDEA”) (20 USC 1400 et seq.), its implementing regulations (34 CFR 300, as amended by 71 Fed. Reg. 46540 (August 14, 2006, no later 
amendments or editions included)), and Article 14 of the School Code [105 ILCS 5/Art.14]. This Part also distinguishes between requirements derived from federal authority and those 
imposed additionally pursuant to Article 14 of the School Code or the authority of the State Board of Education. The requirements of IDEA, its implementing regulations, and this Part 
shall apply in every instance when a child is or may be eligible for special education and related services. (Source: Amended at 31 Ill. Reg. 9915, effective June 28, 2007). 

Pursuant to the authority of the Illinois State Board of Education under 105 ILCS 5/27A-7(a)(15), the proposal must outline a plan for the provision of special education services.
CHARTER SCHOOL NAME DISTRICT/AUTHORIZER NAME AND NUMBER

ADDRESS (Street, City, State, Zip Code) TELEPHONE (Include Area Code) FAX (Include Area Code)

DATE OF APPLICATION SUBMISSION

GRADES TO BE SERVED TOTAL NUMBER OF STUDENTS TO BE SERVED

CONTACT NAME CONTACT TELEPHONE (Include Area Code) CONTACT E-MAIL 

Overall percent of Students with Disabilities:         District Level: ________   Charter School: ________

ISBE USE ONLY:

Review # ____________    Date _______________________

Instructions for required corrections AND clarification:

100 North First Street, E-228 
Springfield, Illinois 62777-0001
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I. APPLICATION PROCESS
CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

Explain what activities are 
implemented to ensure that 
parents understand that all 
children, including children 
with disabilities, are eligible to 
participate in the lottery and 
that the school will provide a 
continuum of services to 
address the student’s special 
education needs. 
(34 CFR 300.209(a))
(105 ILCS 5/27A – 4(a))
(23 IAC 226.60)

        Approved

        See below
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Explain how Child Find activities 
are implemented to identify any 
students who may be eligible for 
special education services and 
how these activities are 
coordinated between the charter 
school and the district.  Also, 
include a reference to ensuring 
timeliness of identification by 
the student’s third birthday.
(34 CFR 300.111(a)(1)(i-ii))
(23 IAC 226.100(a)(1-3))

II. CHILD FIND
CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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III. EVALUATION AND DETERMINATION OF ELIGIBILITY

a) Referral system – describe
steps for Initial evaluation and
Reevaluation; Provide
assurances that in accordance
with state and federal law, that
RtI/MTSS services will not
exclude or deny a special
education evaluation or
service.

(34 CFR 300.301)
(34 CFR 300.303)
(34 CFR 300.304)
(34 CFR 300.305)
(34 CFR 300.306)
(23 IAC 226.110)

CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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b) Evaluation – describe
how the areas for evaluation
are determined;

(34 CFR 300.304(a)
(34 CFR 300.304(c)(4))
(34 CFR 300.307)
(34 CFR 300.309)
(23 IAC 226.110(c)(3)(B))

III. EVALUATION AND DETERMINATION OF ELIGIBILITY
CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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c) Timelines – describe the
timelines and how they will
be met for:

c.1 initial evaluation;
c.2 yearly review or
c.3 development of IEPs;
c.4 tri-annual reevaluations;
c.5 sending required Notice and

Consent forms to parents;
     and
c.6 progress reported on IEP

annual goals.
c.7 independent evaluation at

public or private expense.
c.8 implementation timeline of IEP
(34 CFR 300.301(c)(1)(i-ii))
(34 CFR 300.303)
(34 CFR 300.304(a))
(34 CFR 300.320(a)(3))
(34 CFR 300.321(b)(1))
(34 CFR 300.322(a))
(34 CFR 300.324(b)(1)(i))
(34 CFR 300.503)
(23 IAC 226.110(d)) 60 day
(23 IAC 226.110(j))
(23 IAC 226.120)
(23 IAC 226.180(d)) Ind. eval
    public or private expense 
(23 IAC 226.220(a))
(23 IAC 226.520)
(23 IAC 226.530)

III. EVALUATION AND DETERMINATION OF ELIGIBILITY
CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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IV. PARENTAL INVOLVEMENT

Describe the provisions for parent   
involvement in the Special 
Education process, indicating 
what efforts are made for 
parental education, notification 
and participation.
(34 CFR 300.34(c)(8))
(34 CFR 300.322(b-f))
(23 IAC 226.530)

CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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V. LEAST RESTRICTIVE ENVIRONMENT

Indicate how the full 
continuum of Special 
Education environment and 
related services  in the Least 
Restrictive Environment will be 
determined. 
(34 CFR 300.114(a)(2)(ii))
(34 CFR 300.116(b))
(34 CFR 300.324(a)(1)(i-iii))
(34 CFR 300.503(b)(6))

CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below

Page 8 of 20ISBE 34-50A (5/19)



VI. INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)

a) Services – describe how all
services and resources required
by a student’s IEP will be
provided, including but not
limited to accommodations, LRE
setting, and related services;

Provide assurances that in 
compliance with state and 
federal law, (i) the charter 
school will not discriminate 
based upon a child’s need for 
special education services; and 
(ii) any decision made that a
child will not be educated at the
Charter School because of the
need for special education and
related services will only be
made after the IEP team’s
consideration of the educational
environment options (taking into
consideration all available
educational resources such as
accommodations AND related
services) and the IEP team’s
determination that the Charter
School’s educational program
and services do not meet the
child’s individual needs.
(34 CFR 300.116(a)(1))
(34 CFR 300.116(b)(1))
(34 CFR 300.320(a)(1)(i))
(34 CFR 300.320(a)(4))
(34 CFR 300.320(a)(7))
(34 CFR 300.321(a))
(34 CFR 300.322(c-d))
(34 CFR 300.324(a)(1)(ii))
(34 CFR 300.324(a)(2))
(23 IAC 226.210)
(23 IAC 226.220(c))

CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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VI. INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)

b) Functional Assessments
of Behavior

– describe this provision;
(34 CFR 300.324(a)(2)(i))
(34 CFR 300.530(d-f))
(23 IAC 226.75)

CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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c) Behavior Intervention
Plans –
describe how these will be
implemented; Provide
assurances that in
accordance with state and
federal laws, BIPs shall not
interfere with students
human rights

(34 CFR 300.530(d-f))
(23 IAC 226.750(a))

VI. INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)

CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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d) Discipline – describe what
and how discipline will be
managed with special
education students;
(34 CFR 300.530(b-e))

VI. INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)

CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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e) Transition planning –
describe the methods used
for agencies’ involvement,
participation of agencies in
IEPs, and tracking post-
graduation implementation;
(34 CFR 300.320(b))
(34 CFR 300.321(b))
(34 CFR 300.43)
(23 IAC 226.230(c))

VI. INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)

CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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f) Transportation – describe
provisions for this service;

(34 CFR 300.34(c)(16))
(34 CFR 300.107(b))
(23 IAC 226.750(b))

VI. INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)

CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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g) Extended School Year –
describe how extended
school year services will be
provided.
(34 CFR 300.106(a-b))
(34 CFR 300.320(a)(5))
(34 CFR 300.320(a)(4)(ii))

VI. INDIVIDUALIZED EDUCATIONAL PROGRAM (IEP)

CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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a) College board, state, local,
and/or alternate
assessment –
indicate how an appropriate
assessment testing is
determined by the IEP team;
(34 CFR 300.320(a)(6))
(23 IAC 226.230(a)(2))

VII. PARTICIPATION IN ASSESMENTS

CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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b) College board, state,  and
local assessment
accommodations  –
indicate how assessment
accommodations will be
determined and made for
students with disabilities
whose IEPs require
accommodations;(34
CFR 300.320(a)(6))

VII. PARTICIPATION IN ASSESMENTS

ISBE 34-50A (5/19)

CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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Provide method of access 
to records,  access controls 
in place, and guidelines  for 
appropriateness of special 
education documents in 
temporary files.
(FERPA) (20 USC 1232g)
(23 IAC 226.740)
(34 CFR 300.610 - 300.627)
(105 ILCS 10)
(23 IAC 375)

VIII. CONFIDENTIALITY OF RECORDS

CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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IX. SPECIAL EDUCATION PERSONNEL

Describe how the charter school 
will  perform background 
checks as well  as credential 
verification of its prospective  
special education personnel. 
(105 ILCS 5/10-21.9) 
(34 CFR 300.18)

CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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X. SPECIAL EDUCATION PERSONNEL

Describe how the charter 
school will  determine and 
monitor general education 
class composition and special 
education class size to remain 
in  compliance with federal and 
state requirements. 
(23 IAC 226.730(a-c))

CHARTER SCHOOL NAME

ISBE REQUIREMENTS
PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES 

ACCORDING TO REQUIRED INFORMATION

TITLE OF STAFF
AT CHARTER SCHOOL AND DISTRICT 

WHO WILL WORK IN PARTNERSHIP TO 
ENSURE IMPLEMENTATION OF SERVICES

FOR ISBE USE ONLY

        Approved

        See below
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	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONExplain what activities are implemented to ensure that parents understand that all children including children with disabilities are eligible to participate in the lottery and that the school will provide a continuum of services to address the students special education needs 34 CFR 300209a 105 ILCS 527A  4a 23 IAC 22660: Chicago Prep will state in promotional materials as well as application forms that we are an open-enrollment school open to all students living in Chicago, including students with disabilities. We also share with parents materials that describe our programming and support services for students with disabilities. During recruitment events, such as tabling, canvassing, and virtual events, we explicitly state that Chicago Prep welcomes students with disabilities and will ensure the school meets all needs outlined in students' IEPs and 504 plans.
	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESExplain what activities are implemented to ensure that parents understand that all children including children with disabilities are eligible to participate in the lottery and that the school will provide a continuum of services to address the students special education needs 34 CFR 300209a 105 ILCS 527A  4a 23 IAC 22660: Head of School, Operations Associate/Manager of Operations, Student Supports Coordinator
	Approved See below: 
	Approved: Off
	See below: Off
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONExplain how Child Find activities are implemented to identify any students who may be eligible for special education services and how these activities are coordinated between the charter school and the district  Also include a reference to ensuring timeliness of identification by the students third birthday 34 CFR 300111a1iii 23 IAC 226100a13: Chicago Prep complies with IDEA’s Child Find provisions in order to identify students with disabilities and includes training on these legal requirements for teachers during professional development before the start of each school year.

For any students suspected of having a disability, the Student Supports Coordinator may call a Domain meeting, which includes the Student Supports Coordinator, a member of the leadership team, the special education teacher, a general education teacher, the scholar’s parent or guardian, and related service providers. If the parent/guardian gives written consent, a team of licensed professionals then begins an evaluation of the scholar. At any time, if a disability is suspected, a family can request an evaluation regardless of whether the scholar was receiving supports through MTSS. 

Chicago Prep serves students in grades 5-8 and will not assess or identify students before their third birthday.
	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESExplain how Child Find activities are implemented to identify any students who may be eligible for special education services and how these activities are coordinated between the charter school and the district  Also include a reference to ensuring timeliness of identification by the students third birthday 34 CFR 300111a1iii 23 IAC 226100a13: Head of School, Student Supports Coordinator, Special Education Teacher, General Education Teachers

District Representative from ODLSS
	Approved See below_2: 
	Approved_2: Off
	See below_2: Off
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONa Referral system  describe steps for Initial evaluation and Reevaluation 34 CFR 300301 34 CFR 300303 34 CFR 300304 34 CFR 300306 23 IAC 226110: Step 1: Request for Evaluation: If students are not experiencing academic growth or success with the support of MTSS Tier 1, Tier 2, and Tier 3 interventions, the Chicago Prep team, including the family, will convene to determine whether the scholar should be evaluated for a potential disability.

Alternatively, at any time, if a disability is suspected, a family can request an evaluation to determine the child's eligibility for special education, regardless of whether the scholar was receiving supports through MTSS. When parents make an evaluation request, the school will respond within 14 days.

Step 2: Domain Meeting: The school team, including the Student Supports Coordinator, a member of the leadership team, the special education teacher, a general education teacher, the scholar’s parent or guardian, and related service providers will meet to determine whether an evaluation should proceed and if so, which domains need to be evaluated. The parent must give written consent for the school to conduct an evaluation.

Step 3: Evaluation: The school team will conduct an evaluation, in all appropriate domains, within 60 days of receiving the parent's consent to evaluate.

Step 4: Eligibility: The evaluation team meets with the parent, within 60 days of receiving consent to evaluate, to discuss the results of the evaluation and determine eligibility for special education services. If the student is eligible, the team will reconvene to develop an IEP.

Step 5: IEP Meeting: The Student Supports Coordinator and special education teacher work together to develop a draft IEP with input from all relevant team members, using the CPS IEP form and in compliance with all CPS policies, procedures, and guidelines. The IEP will be developed within 60 days of receipt of the parent's written consent to evaluate. If the student is not deemed eligible, then the team will generate an alternate plan for individualized supports, including a combination of Tier 1, Tier 2, and Tier 3 interventions.

Step 6: Placement: Before the special education services can begin, the parent must provide written informed consent to allow
the school to proceed with the placement. Placement may begin no sooner than 10 days after the parent consents, unless the parent gives permission for it to start sooner.

In accordance with state and federal law, RTI/MTSS services will not exclude or deny a special education evaluation or service.
	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESa Referral system  describe steps for Initial evaluation and Reevaluation 34 CFR 300301 34 CFR 300303 34 CFR 300304 34 CFR 300306 23 IAC 226110: Head of School, Student Supports Coordinator, Special Education Teacher, General Education Teachers

Related Service Providers, including but not limited to Occupational Therapist, Nurse, Speech & Language Therapist, and Counselor

District Representative from ODLSS
	Approved See below_3: 
	Approved_3: Off
	See below_3: Off
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONb  Evaluation  describe how the areas for evaluation are determined 34 CFR 300304c4 34 CFR 300307 34 CFR 300309 23 IAC 226110c3B: Chicago Prep will comply with federal and state regulations when determining the areas for evaluation. We will assess the child in all areas of suspected disability, including academic performance, health, vision, hearing, social and emotional status, communication, motor abilities, general intelligence, functional performance, and other areas as needed.
	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESb  Evaluation  describe how the areas for evaluation are determined 34 CFR 300304c4 34 CFR 300307 34 CFR 300309 23 IAC 226110c3B: Head of School, Student Supports Coordinator, Special Education Teacher, General Education Teachers

Related Service Providers, including but not limited to Occupational Therapist, Nurse, Speech & Language Therapist, and Counselor

District Representative from ODLSS
	Approved See below_4: 
	Approved_4: Off
	See below_4: Off
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONc Timelines  describe how timelines are or will be met for c1 initial evaluation c2 yearly review or c3 development of IEPs c4 triannual reevaluations c5 sending required Notice and Consent forms to parents and c6 progress reported on IEP annual goals 34 CFR 300301c1iii 34 CRF 300303 34 CFR 300304a 34 CFR 300320a3 34 CFR 300321b1 34 CFR 300322a 34 CFR 300324b1i 34 CFR 300503 23 IAC 226110d 23 IAC 226110j 23 IAC 226120 23 IAC 226180d 23 IAC 226220a 23 IAC 226520 23 IAC 226530: 1. Initial evaluation: The school will respond within 14 days of receipt of request for evaluation and will complete the evaluation within 60 days of receipt of the parent's written consent.

2. Yearly review: The Student Supports Coordinator will oversee the scheduling and implementation of IEP annual review meetings.

3. Development of IEPs: The determination of eligibility shall be made and the IEP shall be completed within 60 school days of receipt of the parent's written consent.

4: Tri-annual reevaluations: The Student Supports Coordinator will oversee the scheduling and implementation of IEP reevaluation meetings at least every three years

5. Sending required Notice and Consent forms to parents: Chicago Prep will provide to parents all required notice and consent forms  following the legally required timelines. These include but are not limited to responding to a request for evaluation, obtaining consent to conduct an evaluation, providing notice of IEP meeting, and responding to a request for an IEP meeting.

6. Progress reported on IEP annual goals: Parents will receive more formalized feedback and evidence of their child’s progress towards IEP goals at a minimum of once per trimester during report card conferences. 

7. Independent evaluation at public or private expense: If parents have reason to believe that the evaluation completed by the school is not representative of their child's abilities and needs, they can 
request in writing that a new evaluation be completed by an outside person or agency (someone not employed by the district). Chicago Prep will inform the district of all such requests, and the district is free to agree to the evaluation or deny the request. The district must provide its answer within five (5) calendar days of the parents’ request. If the district denies the request, it is required to initiate a due
process hearing in order to allow a due process hearing officer to decide whether the evaluation should occur.

8. Implementation timeline of IEP: IEP will be implemented within 10 calendar days of IEP development.


	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESc Timelines  describe how timelines are or will be met for c1 initial evaluation c2 yearly review or c3 development of IEPs c4 triannual reevaluations c5 sending required Notice and Consent forms to parents and c6 progress reported on IEP annual goals 34 CFR 300301c1iii 34 CRF 300303 34 CFR 300304a 34 CFR 300320a3 34 CFR 300321b1 34 CFR 300322a 34 CFR 300324b1i 34 CFR 300503 23 IAC 226110d 23 IAC 226110j 23 IAC 226120 23 IAC 226180d 23 IAC 226220a 23 IAC 226520 23 IAC 226530: Head of School, Student Supports Coordinator, Special Education Teachers, General Education Teachers

Related Service Providers, including but not limited to Occupational Therapist, Nurse, Speech & Language Therapist, and Counselor

District Representative from ODLSS
	Approved See below_5: 
	Approved_5: Off
	See below_5: Off
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONDescribe the provisions for parent involvement in the Special Education process indicating what efforts are made for parental education notification and participation 34 CFR 30034c8 34 CFR 300322bf 23 IAC 226530: Chicago Prep is committed to the full inclusion of parents as members of the special education team and will work to fully engage parents through education, notification, and participation.

Chicago Prep parents will receive their Notice of Procedural Safeguards for Parents/Guardians of Students with Disabilities on an annual basis and when requested. The Student Supports Coordinator and Head of School will communicate with parents regarding their legal rights in all aspects of special education and will explain the steps parents should take if they disagree with any parts of a child's IEP. Parents are also given minimum ten days notice of all IEP meetings and are encouraged to fully participate by providing insight and feedback on their child's needs and strengths. Special education teachers update parents on their child's progress towards annual IEP goals at least three times a year during trimester report card conferences. 
	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESDescribe the provisions for parent involvement in the Special Education process indicating what efforts are made for parental education notification and participation 34 CFR 30034c8 34 CFR 300322bf 23 IAC 226530: Head of School, Student Supports Coordinator, Special Education Teacher
	Approved See below_6: 
	Approved_6: Off
	See below_6: Off
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONIndicate how the full range of Special Education environment and related services in the Least Restrictive Environment will be determined 34 CFR 300114a2ii 34 CFR 300116b 34 CFR 300116d 34 CFR 300324a1iiii 34 CFR 300503b6: The full continuum of Special Education environment and related services in the Least Restrictive Environment will be determined based on thorough evaluation and ongoing reevaluation of the student's needs and progress made. 

The first step upon receiving (or developing) scholars’ IEPs and 504 plans is for the leadership team, including the Head of School, Assistant Head of School, Student Supports Coordinator, and Manager/Director of Operations, to read the plans carefully and prepare to ensure proper implementation. This begins with creating or adjusting the schedules of scholars, the special education teacher, and the Student Supports Coordinator as necessary to include the appropriate inclusion support in general education classrooms and/or pull-out instruction. 

Annual IEP meetings and re-evaluation meetings will provide time for the special education team and the parent to discuss and evaluate the child's progress and determine whether the child, in order to have access to FAPE in LRE, might need more time spent in a separate setting or less time spent in a separate setting. 

The goal is to include scholars with special needs in the general education classroom to the maximum extent legally possible. 
	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESIndicate how the full range of Special Education environment and related services in the Least Restrictive Environment will be determined 34 CFR 300114a2ii 34 CFR 300116b 34 CFR 300116d 34 CFR 300324a1iiii 34 CFR 300503b6: Head of School, Student Supports Coordinator, Special Education Teacher
	Approved See below_7: 
	Approved_7: Off
	See below_7: Off
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONa Services  describe how all services and resources required by a students IEP will be provided including but not limited to accommodations LRE setting and related services Provide assurances that in compliance with state and federal law i the charter school will not discriminate based upon a childs need for special education services and ii any decision made that a child will not be educated at the Charter School because of the need for special education and related services will only be made after the IEP teams consideration of the educational environment options taking into consideration all available educational resources such as accommodations AND related services and the IEP teams determination that the Charter Schools educational program and services do not meet the childs individual needs 34 CFR 300116a1 34 CFR 300116b1 34 CFR 300320a1i 34 CFR 300320a4 34 CFR 300320a7 34 CFR 300321a 34 CFR 300322cd 34 CFR 300324a1ii 34 CFR 300324a2 23 IAC 226210 23 IAC 226220c: 
The school leadership team, including the Head of School and Student Supports Coordinator, ensure that all students receive a Free and Appropriate Education (FAPE) in the Least Restrictive Environment (LRE). We employ full-time, endorsed special education teacher(s) to support the Student Supports Coordinator in executing our special education services. 

In addition to our full-time special education staff, the Student Supports Coordinator works with the leadership team and CPS to contract additional part-time clinicians, including a School Psychologist, Speech and Language Therapist, Occupational Therapist, Physical Therapist, and Nurse.

School leadership will lead professional development session over the summer to help all teachers understand the spectrum of student supports, accommodations, and modifications for scholars with IEPs, 504s, and MTSS supports. The Student Supports Coordinator and Special Education Teachers are primarily responsible for providing all IEP services, including making accommodations and modifications to curriculum and ensuring access to FAPE in the appropriate LRE. Special education staff will also collaborate with general education staff, a minimum of biweekly, to ensure that students receive the appropriate accommodations and modifications when participating in the general education setting.

Chicago Prep will not discriminate based upon a child's need for special education services, and this is included in our non-discriminatory statement on promotional materials, school website, and application and registration forms. Any decision made that a child will not be educated at Chicago Prep because of the need for special education and related services will only be made after the IEP team's consideration of the educational environment options and the IEP team's determination that Chicago Prep's educational program and services do not meet the child's individual needs. Chicago Prep will consult with our District Representative from the Office of Diverse Learner Supports and Services (ODLSS) in order to make any such determination.
	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESa Services  describe how all services and resources required by a students IEP will be provided including but not limited to accommodations LRE setting and related services Provide assurances that in compliance with state and federal law i the charter school will not discriminate based upon a childs need for special education services and ii any decision made that a child will not be educated at the Charter School because of the need for special education and related services will only be made after the IEP teams consideration of the educational environment options taking into consideration all available educational resources such as accommodations AND related services and the IEP teams determination that the Charter Schools educational program and services do not meet the childs individual needs 34 CFR 300116a1 34 CFR 300116b1 34 CFR 300320a1i 34 CFR 300320a4 34 CFR 300320a7 34 CFR 300321a 34 CFR 300322cd 34 CFR 300324a1ii 34 CFR 300324a2 23 IAC 226210 23 IAC 226220c: Head of School, Student Supports Coordinator, Special Education Teachers, General Education Teachers

Related Service Providers, including but not limited to Occupational Therapist, Nurse, Speech & Language Therapist, and Counselor

District Representative from ODLSS
	Approved See below_8: 
	Approved_8: Off
	See below_8: Off
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONb Functional Assessments of Behavior   describe this provision 34 CFR 300324a2i 34 CFR 300530df 23 IAC 22675: Chicago Prep will conduct Functional Behavioral Assessments (FBAs) in compliance with federal and state guidelines. 

The purpose of an FBA is to better understand the problematic behaviors of a student, determining the causes and/or triggers of the behavior. Conducting an FBA includes careful observation and documentation of behavior, including setting/context and any triggers, as well as interviews and input from the student, parent, and staff who work with the student. The FBA is used to answer the question, "What function does this behavior have for this student?" A good FBA should include a hypothesis about the function of the behavior, based on objective descriptions of the targeted behavior(s), the places or situations where the behavior occurs, and the places or situations where the behavior does not occur.

FBAs will always be completed when a student's behavior is determined to be a manifestation of their disability at an MDR meeting, but may also be completed at other times in order to help the student's behavior improve so that he/she experiences success in school.
	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESb Functional Assessments of Behavior   describe this provision 34 CFR 300324a2i 34 CFR 300530df 23 IAC 22675: Head of School, Student Supports Coordinator, Special Education Teacher, General Education Teacher, Dean of Students

Related Service Providers, including but not limited to Occupational Therapist, Nurse, Speech & Language Therapist, and Counselor

District Representative from ODLSS
	Approved See below_9: 
	Approved_9: Off
	See below_9: Off
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONc Behavior Intervention Plans  describe how these will be implemented 34 CFR 300530df 23 IAC 226750a: Behavior Intervention Plans (BIPs) are a tool for helping students improve their behavior in instances when additional support beyond the school's Tier 1 and Tier 2 interventions are needed. BIPs help to clarify the meaning or function of students' behavior and the potential causes or triggers of the behavior. BIPs also provide guidance on how staff can adjust their approach with the student or change the student's environment to support him/her, as well as guidance on how to teach the student the appropriate behavior.

BIPs are the next step after the team conducts an FBA. BIPs are informed by the FBA and outline clear goals for student behavior, typically focused on 2-3 target behaviors to be reduced and/or replaced with alternative positive behaviors that have the same function. BIPs indicate how, specifically, the school staff will support the student in meeting BIP goals. For example, staff may provide additional and/or non-invasive reminders of expectations, allow students to take breaks, provide additional praise or recognition, and implement rewards for progress made. BIPs should also include the student's strengths; how data will be used to determine if the BIP is effective; and how the school will communicate with the family regarding the student's progress.

In accordance with state and federal laws, BIPs shall not interfere with students' human rights.
	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESc Behavior Intervention Plans  describe how these will be implemented 34 CFR 300530df 23 IAC 226750a: Head of School, Student Supports Coordinator, Special Education Teacher, General Education Teacher, Dean of Students

Related Service Providers, including but not limited to Occupational Therapist, Nurse, Speech & Language Therapist, and Counselor

District Representative from ODLSS
	Approved See below_10: 
	Approved_10: Off
	See below_10: Off
	PROPOSED: Chicago Prep believes that students with special needs can meet our high behavioral expectations when they are provided with the appropriate supports. In addition to the due process protections afforded to all students,the Individuals with Disabilities Education Act
and related regulations require that additional provisions be made for students who are eligible for special education services or who the district knows or has reason to believe might be eligible for such services.

Students with disabilities who are receiving the legally required supports may be disciplined in compliance with SB 100 and in the same manner as their non-disabled peers, including out-of-school suspensions (totaling up to 10 days) in cases where the scholar’s continuing presence on campus poses a threat to school safety or an impediment to scholars’ learning. Once a student with a disability has been suspended for ten days, we hold a Manifestation Determination Review (MDR) to determine if the student's behaviors are a manifestation of their disability or a result of the school’s failure to implement the IEP. If either of those is determined to be the case, the school will no longer rely on exclusionary discipline and will work as a team to find alternative interventions and consequences. If neither of them is determined to be the case, the scholar may still be subject to suspensions in the same manner as their non-disabled peers, but Chicago Prep will still provide a FAPE during the period of suspension.
	TITLE OF STAFF: Head of School, Student Supports Coordinator, Dean of Students
	Approved_11: Off
	See below_11: Off
	Approved See below_11: 
	TITLE OF STAFF_2: Head of School, Student Supports Coordinator, Special Education Teachers, General Education Teachers


Related Service Providers, including but not limited to Occupational Therapist, Nurse, Speech & Language Therapist, and Counselor

	e Transition planning  describe the methods used for agencies involvement participation of agencies in IEPs and tracking postgraduation implementation 34 CFR 300320b 34 CFR 300321b 34 CFR 30043 34 CFR 300600d2 34 CFR 300601ab 23 IAC 226230c: Chicago Prep will provide all Transition Planning and Services in adherence with federal and state regulations. All Transition Services will be provided in accordance with students' IEPs.

Transition IEP meetings will be held no later than the first IEP to be in effect when the child turns 14 1/2. For Chicago Prep, this will include 8th grade students only since students who turn 15 before September 1 will be promoted to 9th grade in accordance with CPS policy. 

Transition plans are designed to support students' transition to life after school, including postsecondary education. Transition Plans include:
-appropriate, measurable, postsecondary goals based upon age-appropriate assessments related to employment, education or training, and, as needed, independent living;
-the transition services that are needed to assist the child in reaching those goals, including courses of study and any other needed services to be provided by entities other than the school district; and
-any additional requirements set forth in Section 14-8.03 of the School Code [105 ILCS 5/14-8.03]


	Approved See below_12: 
	Approved_12: Off
	See below_12: Off
	TITLE OF STAFF_3: Head of School, Student Supports Coordinator, Director/Manager of Operations


Related Service Providers, including but not limited to Occupational Therapist, Nurse, Speech & Language Therapist, and Counselor

District Representative from ODLSS
	f Transportation  describe provisions for this service 34 CFR 30034c16 34 CFR 300107b 23 IAC 226750b: Transportation is a related service that the IEP team can determine is necessary for a student to have access to FAPE based on his/her specific disability and needs. The adding or ending of transportation services will be completed as an IEP team decision, including district representation from CPS, and will adhere to federal and state guidelines.
	Approved See below_13: 
	Approved_13: Off
	See below_13: Off
	PROPOSED_4: Chicago Prep will provide Extended School Year (ESY) services in adherence with federal and state guidelines. 

ESY provides special education and related services to students with disabilities beyond the normal school year if the student meets the eligibility criteria.  ESY services are provided ONLY if a student’s IEP team determines, on an individual basis, that services are necessary for the provision of a free and appropriate education (FAPE) to the student. Determination is based on collected data and in collaboration with ODLSS.
	TITLE OF STAFF_4: Head of School, Student Supports Coordinator


Related Service Providers, including but not limited to Occupational Therapist, Nurse, Speech & Language Therapist, and Counselor

District Representative from ODLSS
	Approved_14: Off
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	Approved See below_14: 
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONa ISATPSAEIAA Determination  indicate how ISATPSAEIAA testing is determined by the IEP team 34 CFR 300320a6 23 IAC 226230a2: Students with special needs will participate in all school-based assessments and district and state standardized testing with the appropriate accommodations identified in their IEPs and 504s, provided by special education teachers and the Student Supports Coordinator. The only exception is scholars with the most significant cognitive disabilities who qualify for Dynamic Learning Maps Alternate Assessment (DLM-AA).
	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESa ISATPSAEIAA Determination  indicate how ISATPSAEIAA testing is determined by the IEP team 34 CFR 300320a6 23 IAC 226230a2: Head of School, Student Supports Coordinator, Special Education Teacher
	Approved See below_15: 
	Approved_15: Off
	See below_15: Off
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONb ISATPSAE accommodations   indicate how ISATPSAE accommodations will be made for students with disabilities whose IEPs require accommodations 34 CFR 300320a6: Chicago Prep will provide accommodations on formal assessments in adherence with federal, state, and official testing guidelines. Students will receive accommodations as required by their IEP and to the extent that the specific test allows. Testing accommodations should provide equal access to the assessments and provide students with the opportunities to demonstrate their knowledge of the content without being limited by their disability.

During test administration, the Student Supports Coordinator and Special Education Teacher will work together to test students (in a separate location, if indicated in their IEP) and provide the appropriate accommodations. 
	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESb ISATPSAE accommodations   indicate how ISATPSAE accommodations will be made for students with disabilities whose IEPs require accommodations 34 CFR 300320a6: Head of School, Student Supports Coordinator, Special Education Teacher
	Approved See below_16: 
	Approved_16: Off
	See below_16: Off
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONProvide method of access to records access controls in place and guidelines for appropriateness of special education documents in temporary files FERPA 20 USC 1232g 23 IAC 226740: Chicago Prep will maintain all student records in accordance with federal and state guidelines. Confidentiality will be maintained in accordance with FERPA, including storing all IEPs and other highly confidential information in locked drawers or cabinets. The Student Supports Coordinator and Manager of Operations will ensure confidentiality. Student records will only be released with the appropriate authorization of transfer.
	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESProvide method of access to records access controls in place and guidelines for appropriateness of special education documents in temporary files FERPA 20 USC 1232g 23 IAC 226740: Head of School, Student Supports Coordinator, Director/Manager of Operations, Office Manager, Special Education Teachers, General Education Teachers.

Related Service Providers, including but not limited to Occupational Therapist, Nurse, Speech & Language Therapist, and Counselor
	Approved See below_17: 
	Approved_18: Off
	See below_17: Off
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONDescribe how the charter school will  perform background checks as well as credential verification of its prospective special education personnel 105 ILCS 510219 34 CFR 30018: Chicago Prep will comply with CPS’ rigorous background check policy to implement background checks for all employees. Chicago Prep will adhere with federal and state law for credential verifications of all special education personnel.
	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESDescribe how the charter school will  perform background checks as well as credential verification of its prospective special education personnel 105 ILCS 510219 34 CFR 30018: Head of School, Director/Manager of Operations
	Approved See below_18: 
	Approved_19: Off
	See below_18: Off
	PROPOSED STEPS FOR IMPLEMENTATION OF SERVICES ACCORDING TO REQUIRED INFORMATIONDescribe how the charter school will determine class size to remain in compliance with federal and state requirements 23 IAC 226730ac: Chicago Prep will comply with federal and state requirements in regards to class size, including 23 Illinois Administrative Code 226.730(b) and (c). In compliance with federal and state law, we do not ask about special education status on our charter school application forms; therefore, all anticipated populations of special education students are projections until all students have been enrolled. Throughout the enrollment process and the school year, school staff will closely monitor the number of students receiving special education services, as well as the number of students in each LRE setting, to ensure we remain in compliance, If necessary, we will adjust students' class sizes and daily schedules and/or hire additional staff with the required special education certifications. 
	TITLE OF STAFF AT CHARTER SCHOOL AND DISTRICT WHO WILL WORK IN PARTNERSHIP TO ENSURE IMPLEMENTATION OF SERVICESDescribe how the charter school will determine class size to remain in compliance with federal and state requirements 23 IAC 226730ac: Head of School, Director/Manager of Operations, Student Supports Coordinator
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	CHARTER SCHOOL NAME: Chicago Preparatory Charter Middle School (Chicago Prep)
	statement: 
	DISTRICT NAME AND NUMBER: Chicago Public Schools, 773-553-1530
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